CHECK LIST FOR APPLYING FOR A BUILDING PERMIT

1.  Describe in detail the scope of work to be done on the project.

2.  Make sure you have the required documentation to support the application. Check with a design professional if you are unsure.

3.  Be sure to submit three sets of plans for the project.  The construction documents must be prepared by a design professional (NYS registered architect or engineer) and must clearly indicate the nature and extent of the work proposed.
4.  The contractor must provide you with evidence of workers’ compensation and liability insurance certificates. If you are doing the work yourself, you must submit evidence of insurance coverage.
5.  Remember that the application must be notarized.  The Village has notaries available for your convenience. 

